
 
Swirbul Library Reserve Services – BOOKS/VIDEOS/CDs 

(Please use the other side of this form for putting articles or copies of book chapters on reserve) 
 
Faculty Name:        Course Discipline & Number:   ___     

Faculty Phone:        Course Title:            

Semester/Year:        Loan Period (choose one): 2 Hours ( )   Overnight ( )   2 Days ( )   7 Days ( )   

 

Please type or print NEATLY.  Requests are processed in the order in which they are received.  Reserve items will be taken off reserve at the end 
of the semester & personal copies must be picked up by the reserve requestor.  If you have questions please call Access Services at 516-877-3570. 
 

1 or 2f 
Copies? 

LC Call # Author Title Publisher/Place of 
Publication 

Year of 
Publication/Edition 

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

      

      

      

      

      



Swirbul Library Reserve Services – ARTICLES or COPIES OF BOOK CHAPTERS  
(Please use the other side of this form for putting books/videos/cds on reserve) 

 
Faculty Name:        Course Discipline & Number:  ___     

Faculty Phone:        Course Title:            

Semester/Year:        Place on E-Reserve?   ( ) yes   ( )  no 

Please type or print NEATLY.  Requests are processed in the order in which they are received.  All items on reserve have a Two Hour Room Use 
loan period.  If you wish to have course paks available for student purchase, contact the Copy Center at 516-877-3967. 
 
PROCEDURES, RULES AND REGULATIONS FOR PLACING PHOTOCOPIED ARTICLES ON RESERVE: 
• All copies to be placed on reserve must be supplied by the requestor and should be single-sided. No copies will be returned. 
• As per copyright law, only one article per journal title can be placed on reserve at one time. 
• Articles available full text online will not be put on e-reserve.  Use citation linker to check for online availability: 

http://xs7yc2pz2u.search.serialssolutions.com/?SS_Page=refiner&SS_RefinerEditable=yes  
• Total number of pages cannot exceed 10% of the entire publication (i.e., the book). 
• Faculty are responsible for adhering to copyright law. For additional information, please see: http://libraries.adelphi.edu/pdfs/EReserves.pdf 

# of 
Copies 

Author Article Title or Book Chapter Journal Title or Book Title Date/Volume Pages 
copied 

Total pages 
of source 

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

       

       

       

 
 

      

 
 

      

 
 

      

       

http://xs7yc2pz2u.search.serialssolutions.com/?SS_Page=refiner&SS_RefinerEditable=yes
http://libraries.adelphi.edu/pdfs/EReserves.pdf
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